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One-Day Course: Introduction to Google Classroom
Course Objectives

» Understand the basic features of Google Classroom
» Navigate the interface effectively

» Create, submit, and manage assignments

» Communicate with teachers and peers

Agenda
9:00 AM - 9:30 AM: Introduction to Google Classroom

* Overview of Google Classroom:
o What is Google Classroom?
o Benefits for students and teachers
« Navigating Google Classroom:
o Tour of the interface (Home, Classes, Calendar)

9:30 AM - 10:15 AM: Setting Up Your Class

¢ Join a Class:
o How to join a class using a code
« Set Up Profile:
o Best practices for creating a user profile
« (Class Materials:
o Overview of classwork, announcements, and materials section

10:15 AM - 10:30 AM: Break
10:30 AM - 11:15 AM: Assignments and Activities

 Creating Assignments:

o Step-by-step process for teachers

o Types of assignments (Docs, Slides, Sheets)
* Submitting Assignments:

o How students can submit their work

o Using Google Drive and other Google apps
o Due Dates and Reminders:

o Best practices for keeping track of deadlines




11:15 AM - 12:00 PM: Communication in Google Classroom

Using the Stream:

o Posting announcements and updates

o Commenting and replying in the stream
Private Comments:

o How to give and receive feedback

12:00 PM - 1:00 PM: Lunch Break

1:00 PM - 1:45 PM: Collaborative Work

Group Projects:
Using Google Docs and Slides for collaborative assignments
o Sharing and editing documents in real-time
Peer Reviews:
o How to give constructive feedback using Google Classroom

1:45 PM - 2:30 PM: Monitoring Progress

.

Checking Grades:
o How students can view their grades and comments

Feedback from Teachers:
Understanding rubric-based assessments

2:30 PM - 3:00 PM: Tips and Best Practices

Time Management:

o Strategies for effective use of Google Classroom
Staying Organized:

o Utilizing Google Calendar and Classroom links

3:00 PM - 3:30 PM: Q&A and Wrap-Up

Open floor for questions regarding Google Classroom
Share additional resources and tutorials for self-paced learning

Materials Needed

L]

Computers or tablets with internet access
Projector and screen for presentations
Handouts with step-by-step guides and resources

Follow-Up Assignments

- 2 ‘ .,;__.-;;LN%._ \

Actively using Google Classroom for the next class
Complete a short survey regarding their experience with Google Classroom
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